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Accessing Teams via a web browser 
All of the children have had Computing lessons, showing them how to access 
Teams in this way; but obviously it might look different at home. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Start by using a 
search engine to find 
the Log In – Teams site. 

2. Click the purple sign in button. 

3. Enter your child’s school email 
address and password. 

4. This will re-direct you 
automatically to RMUnify (our 
school server provider) and ask you 
to sign in again, using your child’s 
email address and password. Then 
click sign in. 

5. You will be invited to download 
the Teams app, or use the web app. 
We have been assured that there’s 
no difference between the two, just 
personal preference.  

6. And you are logged onto Teams! 
On the left hand side you will see 
a number of tabs. Your child’s 
work can be accessed by clicking 
the ‘Assignments’ tab.  
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7. You will see the homework task 
set here. Click on it to access.  

8. You will see some instructions, a 
PowerPoint with further 
explanations and a heading that 
says ‘My work’. Read the 
instructions and the PowerPoint 
with your child. Click Add work. 

9. If you click + New file, you can create a Word 

document or PowerPoint to complete your task.  
 
If you have handwritten your task, you will need to 
take a photo of this and click ‘Upload from this 
device’ in the bottom left corner of the box. 
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